





LIGB BYLAWS APPENDIX A





BOARD MEMBER REIMBURSEMENT GUIDELINES AND PROCEDURES


FOR THE


LOW-INCOME GOVERNING BOARD








The Low-Income Governing Board ("LIGB" or "Board") was created by the California Public Utilities Commission ("the CPUC" or "Commission") in 1997 to assist the CPUC in overseeing and administering low-income electricity programs in a restructured electric services industry.  The LIGB is subject to Commission jurisdiction and oversight, and the Commission has directed the LIGB to adopt and file these Board Member Reimbursement Guidelines and Procedures ("Reimbursement Guidelines").  These Reimbursement Guidelines incorporate the standards set forth below from Commission Resolution F-621, the Commission's Interim Advisory Committee Standard of Expense Reimbursement.  





	


�SEQ 1_0 \* ROMAN \r 1�I�.	REIMBURSEMENT STANDARD





(�SEQ 1_4 \* Arabic \r 1�1�)	The Standard of Expense Reimbursement for LIGB Board members for attending scheduled Board meetings or Commission ordered workshops or formal hearings directly related to the Board's duties shall be that reasonable expenses are reimbursed in accordance with the Department of Personnel Administration ("DPA") regulations for Exempt Employees, pursuant to Government Code Section 19820.  This expense reimbursement shall be updated as Section 19820 is updated from time to time.





(�SEQ 1_4 \* Arabic \n�2�)	Public Utilities Code Sections 1801-1808, governing Intervenor's Fees and Expenses, shall not apply to Board members for expenses incurred in the scope of their duties performed for the Board.





(�SEQ 1_4 \* Arabic \n�3�)	Board Members with funding available to support Board activities should use such funding to defray their expenses and will not be eligible for reimbursement pursuant to these Reimbursement Guidelines until they have first exhausted such available funding.





(�SEQ 1_4 \* Arabic \n�4�)	To the extent that the DPA regulations referenced above conflict with the per diem rate authorized by the Commission in D. 97-04-044 and restated in the Board's Bylaws, the per diem set forth in the Board's Bylaws shall apply.





�






�SEQ 1_0 \* ROMAN \n�II�.	  REIMBURSEMENT PROCEDURE





  Pursuant to Commission Decision 97-05-041, Board members shall be reimbursed under the procedure for payments set forth in that Decision, until such time as the Board has the legal and accounting capability to pay reimbursement and other expenses.  Board members shall submit expense receipts to the interim Board administrative staff, who shall compile totals on a monthly basis for presentation to, and approval by, the Board.  Board-approved reimbursements shall be sent to a designated utility for payment from the accounts established for recording and tracking Board start-up costs.  Once the funds subject to Board oversight are transferred to the Board, the designated utility will be relived of this responsibility and the Board will revise this procedure.








�SEQ 1_0 \* ROMAN \n�III�.	INTERIM REIMBURSMENT PROCEDURE





Until such time as the Board’s interim administrative staff has implemented the procedures set forth in Section II above, the Board will continue to operate under the interim reimbursement procedures adopted by the Board on May 28, 1997, and set forth below.





	INTERIM RULES





	Reimbursement for Per Diem and Reasonable Expenses








Background





Commission Decision (D.) 97-02-014 and D.97-04-044 permit reimbursement for reasonable expenses incurred by Board members and for $300.00 per diem per meeting of the Board for public members, with a $200.00 per diem for a meeting running less than 2 hours.  The Board is to establish rules for reimbursing members' legitimate expenses incurred as a result of Board duties, using Commission Resolution F-621 as a guide.





Commission Resolution F-621 finds that it is reasonable for public members of Commission authorized advisory committees to be reimbursed for "reasonable expenses", "as defined by the current government codes and regulations."  Eligible expenses are those incurred by advisory committee members attending scheduled committee meetings or Commission ordered workshops or formal hearings directly related to the advisory committee's duties.  The adopted "Standard" of expense reimbursement for advisory committees is "actual expenses up to the current limits in effect for such items as travel, meals, parking, and other incidentals as are applicable for Commission staff on official duty".  Public Utilities Code Section 1801, et seq., governing intervenor fees and expenses does not apply to advisory committees.  Discretionary exceptions to the "Advisory Committee Standard of Expense Reimbursement may be granted by the Commission on a case by case basis." (Resolution F-621, at p. 5.)





On April 16, 1997, Pacific Gas and Electric Company (PG&E), Southern California Edison Company (SCE), and San Diego Gas and Electric Company (SDG&E) each filed procedures for effectuating the transfer of start-up funds to the Board in compliance with Ordering Paragraph 3 of D. 97-04-044.  The utilities provide in their filings that, prior to the Board creating the necessary bank accounts or trusts required to receive the start-up funds, each will establish accounts in the amount of $100,000.00 each in the case of PG&E and SCE and $50,000.00 in the case of SDG&E.  From these accounts, each utility proposes to issue checks in payment of invoices approved by this Board and the Low Income Governing Board.   PG&E asks that approved invoices be sent to Steven L. Kline, PG&E's Vice President Regulation.  SCE states that it will provide a check to the payee within five working days of the receipt of a Board-approved invoice which is accompanied by the following information:  identification of payee (name and account number) and address of payee. 





On May 6, 1997, the Commission issued D.97-05-041 which, among other things, responded to the utilities' filings and adopted the following interim procedures for submitting per diem and expense claims to the utilities during this period of initial funding for the Board's operating costs:





"The invoices for staff assistance and other start-up costs will be submitted to the Boards for their approval.  The Board-approved invoices will then be sent to a designated utility (or prorated among utilities) for payment from the accounts established for recording and tracking LIGB and EEIB start-up costs.  Payments will be made by the utility or utilities within ten days of receiving them from either Board.  The Boards and utilities should work together to refine and improve these procedures, as appropriate, based on actual operating experience."  (D.97-05-041, at p. 6.)





Interim Reimbursement Rules





The following interim rules have been developed consistent with the findings and directives of D.97-04-044, D.97-05-041, and Resolution F-621.  The business and travel reimbursement rates applicable to Commission staff have been used as guidelines to establish the limits of reasonable expense reimbursement.  





Per Diem





Each public Board member is entitled to receive $300 per day for attending a meeting of the Board.  The per diem will be $200 if the meeting lasts less than two hours.  A Board member may also receive per diem for meeting attendance by teleconference.





Employees of state governmental agencies will not receive per diem.





Other governmental employees (including from academic institutions) may receive per diem "if appropriate arrangements are made with their employers." (D.97-04-044, at p. 11.)   Board members in this category will inform the Board as to the arrangements that have been made.





Reasonable Expenses





Reasonable expenses of all Board members related to attendance and participation in Board activities will be reimbursed.





Actual expenses related to travel, meals, parking and other incidentals will be reimbursed up to the current limits currently in effect and applicable to Commission staff on official duty.  Those limits include up to $37.00 for meals during each 24-hour period and up to $ 79.00 plus tax for lodging per night except that in state-designated high cost areas, including San Francisco, the limit shall be $110.00 plus tax for lodging per night.  Mileage will be reimbursed at a rate of up to 24 cents per mile.   Airfare will be reimbursed up to the lowest available airfare with reference to the amount of notice given for the meeting being attended.  Board members will be reimbursed for reasonable miscellaneous expenses including cab fare, parking, and bridge tolls.





Each item of travel expense claimed in the amount of $5.00 or more must be substantiated by a receipt, except for meals.





Board members may not be reimbursed for meal or lodging expenses incurred within 50 miles of their headquarters or for lodging expenses incurred within 50 miles of their primary residence.





Board members will also be reimbursed for all reasonable costs necessarily incurred by them related to the operation of the Board, including photocopying, FAXing, telephone calls, supplies, and support services. 





Payment of Per Diem and Reasonable Expenses





For the interim, all requests for reimbursement of per diem and reasonable expenses by Board members will be paid according to the following procedures.  These procedures have been developed consistent with Commission decision and in cooperation with Pacific Gas and Electric Company, the utility designated by the Board for first making payments on invoices from the Board.





Until such time as a uniform Travel Expense Claim is developed and approved by the Board, each Board member will submit an invoice addressed to the Commission’s designated representative to the Board which provides the following information:  the Board member's name and social security number (and, in the case of a Board member whose employer has paid for the member’s expenses, the name, address and federal ID number of the employer, and a statement from an authorized representative of the employer that the invoiced expenses have been paid by the employer); the Board member's address and telephone number; specification of the expense incurred or the per diem earned; the reason for incurring the expense; and the date, time (if appropriate), and location the expense was incurred or the per diem earned.  The invoice will include receipts for expense claims in excess of $5.00.





The Commission’s designated representative to the Board will review all invoices.  If the invoices meet these guidelines, the designated representative will sign the invoices to indicate approval.





Until the Board has established its own bank or trust accounts for the receipt of funding for Board operations,  the following procedures shall apply:





All invoices approved by the Commission’s designated representative will be submitted by  the Commission’s designated representative to the designated utility for payment





The utility will be acting solely as the agent for the Board. When the Board establishes its own account and assumes responsibility for its own disbursements, the utility will provide an accounting of the disbursements made to that date.  The Board, and not the utility, will be responsible for the preparation and distribution of any tax or other forms, such as Form 1099, as required, resulting from disbursements which the utility has made on behalf of the Board. 





Invoices will be submitted no more than once a month and shall each total no less than $100.00 at the time of submission.





Payment will be made by the designated utility directly to the Board member within ten working days of receipt of the approved invoice from the Board..  





The first designated utility will be Southern California Edison Company, whose obligation to pay invoices for this Board or will not exceed $100,000.00 total.





Invoices in this first period will be submitted to Mr. Eric Helm, Financial Manager, Southern California Edison Company, 2244 Walnut Grove Avenue, Room 453, Rosemead, CA 91770-3714. 





A copy of these interim rules on reimbursement will be provided to each utility.
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